~ YACTHOE OFPA30BATEJILHOE YYPEXJEHHE JJOITOJIHUTEIIBHOI O
ITPODECCHOHAJIBHOI'O OBPA30BAHHA « KAJIHHA ABTO»

ITPUHATO

Pemennem nencosera
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osoxenne o nopsake paapaﬁoncn H NPHHSATHSA JIOKAJbHbIX HOPMATHBHBIX aKToB
Ny}

1.06mmue no10KeHHs

. 1.1. Hacrosmee ITonoxkenue o nopske pa3paGoTKu ¥ NPUHATHA JIOKATBHBIX HOpMaTHBHBIX akToB YOV
AIO «Kanuua ABTto» (manee mo TekcTy — IlonoskeHHe) yCTaHABIMBAaeT eAMHblE TpeOOBaHHMA K MpOLEXype
pa3paGoTKH MPOEKTOB JIOKAIBbHBIX HOPMATHBHBIX 4KTOB, HX cornaconaﬂme, NPHHATHIO, BBOAY B JEHCTBHE,
OTMEHBI, BHECEHHS JOTIONIHEHUH U W3MEHEHHMH. '

1.2. Jleficteue HacTosmero ITonoxenus pacnpocTpaHseTcs Ha paspabarbiBaeMble U npuHuMaeMble JOY
A0 «KanmuHa ABTO» (manee mo TeKcTy — oOpa3oBaTesibHasi OPraHM3aLMsA) JIOKATbHble HOPMATHBHBIE aKTBI,
ONpe/eNsIOMe PaBOBON CTaTyC M HANpaBlIEHHMS AEATENbHOCTH OOpQ30BaTebHONH OpraHM3alluH, TpaBa H
06513aHHOCTH [JOJ/DKHOCTHBIX JIML, pabOTHHKOB M 00y4aromuxcs, a paBj$o WHblE NPHPAaBHEHHBIE K HHM aKTHI,
yCTaHaBNMBAIONME HOpMBI (TpaBHia) oOLIEro XapakTepa, NpedHasHaYeHHble Ul  PeryJIHPOBaHHA
YTIpaBIEHYEeCKOM, 06pa3oBaTeNbHOM, -KaXpoBOW, (UHAHCOBOH M HMHOH (YHKLHMOHAIBHOH JEATENBHOCTH
o6pa3oBaTenbHON OpraHH3alyH.

1.3. Hacrosuuee ITonokenue paspaGoTaHo B cooTBeTCTBUM ¢ DefepaibHBIM 3ak0HOM oT 29.12.2012 Ne
273-®3 «O6 obpazoBanuu B Poccuiickoii ®eneparmu», TpynoBsiM koaexcom PO.

1.4. JleficTBHe JOKaIBHBIX HOPMATHBHBIX aKTOB, KOTOpblE pa3pabaThIBalOTCA H NPHHHMAIOTCS B
o0pa3oBaTeNbHY0 OpraHU3alMIo, PAacIpOCTPAHAIOTCA Ha BceX pabOTHHKOB M oOydarommxcs o6pa3oBaTeIbHOH
OpraHH3al|H.

1.5. JlokaspHBle aKThl JEHCTBYIOT TOJIBKO B INpeAenax JaHHOH o6pa3oBaTeNbHOH OpraHW3allid H He
MOTYT peryJIMpoBaTh OTHOLIEHHS BHE €.

1.6. HopMsl JIOKaJIBHBIX aKTOB, YXy[WIAIOI[HE IOJOXEHHe pabOTHUKOB MWIH o6ydaromuxcs
oOpa3oBaTeNbHOM OpraHM3alMy I0 CPaBHEHMIO C YCTAHOBJIEHHBIM 3aKOHOJAATENbCTBOM 00 0Opa3zoBaHHH,
TPYHOBBIM 3aKOHOJATEILCTBOM JIHGO MPUHATHIE C HApYIIEHHEeM YCTAaHOBJICHHOTO MOPSAKA, HE MPUMEHSIOTCS U
MoJJIe’KAT OTMEHE.

2. lesn 1 3apaun

2.1. ensamu 1 3apavyamu Hacrosuiero ITonoskeHne sBisioTCS:

- CO3J]aHHe eTUHON M COIIaCOBAHHOM CHCTEMBI JIOKAJIBHBIX aKTOB 06pa30BaTe/IbHOM OpraHH3aLHH;

- obecrneyeHue NPHHUMNA 3aKOHHOCTH B HOPMOTBOPYECKOH JEATENIBHOCTH 0Opa3oBaTeNbHOM
OpraHH3aLHH;

- COBEpILIEHCTBOBAHHME MpOLECcca NOArOTOBKH, O(OPMIICHHS, MPHHATHS H PEATH3ALHH JIOKATLHBIX AKTOB;

- npefoTBpalleHHe AyOJHPOBaHHA PEryJIHpOBaHHS OOLIECTBEHHBIX W O0pa30BATENBHBIX OTHOLIEHHH B
06pa30oBaTeIbHOM OpraHu3alHH.

3. Bajibl JIOKANBHBIX AKTOB

3.1. B cootsercTBUHM ¢ YCTaBOM JAEATENBHOCTH 00pa3oBaTebHOM OpraHM3alMH perjiaMeHTHpPYETCs
CIIEAYIOIMMH BHIAMH JIOKAIBHBIX AKTOB: MOJIOXKEHHS, PELICHHs, NPHKAa3bl, PACIOPSHKEHHS, HHCTPYKLHH,
JIOJDKHOCTHBIE HHCTPYKLMH, IPaBuUiIa, MOPSIAOK.

IpencraBieHHblii nepeyeHb BUIOB JIOKAILHBIX AKTOB HE SBJISIETCS HCUEPIIbIBAIOLHM.

3.2. JlokaneHble akThl 06pa3oBaTE/IbHOM OPraHU3aLMKH MOTYT ObITh KNAaCCH(HUIIHPOBAHBI:

a) Ha IpyNIbl B COOTBETCTBHH C KOMIETEHLMEH 06pa3oBaTe/IbHON OpraHH3alHu:
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- NOKANTbHBIE AKTBI OPraHM3ALMOHHO-PACTIOPAAHTENBHOTO XapaKTepa,

- NIOKATbHBIE AKTHI, PErAMEHTHPYIOIIHE BOMPOCE! OpraHH3aLHH 06pasoBaTeIbHOro MpoLIecca;
- NOKA/TBHBIE AKTBI, PErIAMEHTHPYIOLIHE OTHOWIEHHS paboTozaTeA © paboTHHKaMH;

- NIOKATBHbIE AKTHI, PErTiAMEHTHPYIOLIHE OPraHH3ALIHIO YeOHO-METONHYECKOR paboTsI;

- NOKANbHBIE aKThl, PETAMEHTHPYIOLIHE AEATENbHOCTh OPraHoB CaMOYMpaBIeHHA obpasosa
OpraHu3aLKH;

- JOKATbHBIE aKThI, pEIVAMEHTHYIOUMe AIMHHHCTPATHBHYIO H (PMHAHCOBO-XO3fHCT
NIeATENBHOCTE;

- JIOKAJIbHBIC AKTEI, obecneyrBarONIKe BeICHHE JIeJIONPOX3BOACTBA.

4. ITopsioK NOATOTOBKH JIOKAIbHBIX AKTOB
4.1. IHMIMaTopoM NMOATOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh:
- PyKOBOJHMTENb 06pa3oBaTebHON OpraHU3aLHH;

- 3aMECTUTE/IM PYKOBOAMTEIIA 06pa303a1enbﬂoﬁ OpraHH3alkH 10 COOTBETCTBYIOLIHM HaripasJjie
ACATENBHOCTH,

- PYKOBOZIMTENIH CTPYKTYPHBIX NO/ipa3ielieHui 06pa3oBaTeIbHOM OpraHH3aLHH;

- opradbl camoynpaenenus (Obmee cobpanue paGOTHHKOB M TpeAcTaBHTEseH 006ydaroLH
Ilenaroruyeckwuii coer).

OcHoBaHHeM ISl IOATOTOBKH JIOKAIGHOTO aKTa MOTYT TAKke ABIATHCA H3MEHEHHA B 3aKOHOLATENbC
PO (BHeceHue H3MeHeHMH, H3naHKe HOBBIX HOPMATHBHBIX [IPABOBBIX AKTOB).

4.2. TIPOEKT JOKATBHOrO aKTa TOTOBHUTCA OTHEBHBIM DaGOTHMKOM HIH IPYMIOH pabOTHHKOB
TIOPYYEHHIO  PYKOBOAMTENS 0Opa3oBaTeNbHOM OpraHM3alldH, a Taloke OpraHoM CaMoOyIpaBlieH
o6pa3oBaTeNbHON OpraHH3aLKH, KOTOpBIH BEICTYTIHJI ¢ COOTBETCTBYIOIIEH HHHITHATHBOH.

4.3. TlonroToBKa JIOKAJBHOTO aKTa BKIIOYAET B €6 H3ydeHHe 3aKOHOAATENBHBIX H HHEIX HODMATHBHE.
aKTOB, JIOK&IbHBIX aKTOB 00Opa3’OBAaTENBHOM OpraHM3alMM M, DErIaMEHTHPYIOIIHX Te BOMPOCHI, KOTOPEI
NPEAroNaraeTcs OTPasHTh B NPOEKTE HOBOrO aKTa, M Ha JTOH OCHOBE BBIGOp €ro BHIA, COAEpKAHHA |
NPeACTaBJIEHHE €r0 B MUCBMEHHOM dopme.

4.4. TlogroToBka Haubonee B&KHBIX JIOKAIBHBIX aKTOB (MPOEKTOB pEINEHHH COOpaHH, IeACOBETOB,
OpraHOB CaMOYNpAaBJIEHHsA, NPHKA30B, NMOJIOXKEHHH, PABJI) JO/DKHA OCHOBBIBATBCA Ha pe3yJbTaTaX aHaIH3a
OCHOBHBIX CTOPOH J€STEeNBHOCTH 00pa30BaTeNbHON OpraHM3alMM, TEHACHLHH €€ Pa3BUTHA H CIOXKHBIIEHCS
CHUTYaLUH.

4.5. TIpoeKT JOKAIBHOTO aKTa MOMIEKHT O00A3aTeNbHOH NpaBOBOH OKCMEPTH3E M MpOBEPKE Ha
JIATEPaTYPHYKO IPaMOTHOCTb, KOTOpBIE MPOBOASATCA 00pa3oBaTelbHOM OpraHH3alHEH caMOCTOATENBHO JTHGO ¢
yYacTHeM TPHBJIECYEHHBIX CHELMATHCTOB. JIOKANBHBIA aKT, He MpOLICAWHH NpaBOBYIO OKCHEPTH3Y, HE
TO//IEXXHUT PACCMOTPEHHIO ¥ MPHHATHIO.

4.6. TIPOEKT JIOKANLHOTO aKTa MOKET OBITh NMpEICTaBeH Ha o6CyxaeHHe. POPMBI PEACTABIEHHS IS
ofcyxnenus Moryr OBITb pasiIMYHBIMM, HANPHMEp, Ppa3MelleHHe MPOeKTa JIOKAIbHOro akKTa Ha
MH(OPMALIMOHHOM CTEHIe B MecTe, AOCTYNHOM [Uli Beeobuiero o6o3peHns, Ha caifre 06pasoBaTebHOMH
OpraHU3ALMH, HATPABJIEHHE MPOEKTA 3aHHTEPECOBAHHBIM JIHLAM, POBE/ICHHE COOTBETCTBYIOMIEr0 COGPAaHHA ¢
KOJUIEKTHBHBIM OGCY>KIEHHEM MPOEKTa JIOKAIBHOIO aKTa H T.J.

4.7. TIpy1 Heo6X0AUMOCTH JIOKAJIBHBIH aKT POXOAHT MPOLE/YPY COT/IaCOBAHHA.

4.8. Ecnu 1A NIPUHATHA JOKAIBHOTO aKTa HeOGXOAHMO YHHTBIBATS MHEHHE NPEJCTABHTE/ILHOrO OpraHa
pabOTHHKOB), TO /IO YTBEPXKACHHS PYKOBOJHTEIIEM o6pa3oBaTeIbHOH OpraHH3alLHH MPOEKT NOKYMEHTa H
060CHOBaHHE 1O HEMY JOJDKHBI ObITh HAMPABJICHBI B 9TOT OpraH.

49. Tlpu TNpHUHATHM JIOKAJBHBIX HOPMATHBHBIX aKTOB, 3aTPArHBAIOIHX IpaBa obyvarouHxcs
o6pa3soBaTe/bHOMN OpraHM3aLUKHy, yuHTbiBaeTcs MHeHHe CoBeta obyuaromuxcs.

5. IopsA0K NPHHATHS H YTBEPAKAEHHS JIOKAILHOIO aKTa

5.1. JlokanbHbIM aKT, MPOLICJUIMHA NPABOBYIO H JIHTEPATYPHYIO OSKCMEPTH3y, & Takoke MPOLEAYPY
COrJIaCOBaHHs, MOIEXKHUT NPUHATHIO H YTBEPIKIACHHIO.

5.2. B coorercTBuH ¢ dDenepanbHbiM 3akoHOM Poccuiickoit Meaepalu ot 29.12.2012 Ne 273-@3 «O6
obpasopanun B Poccuiickoit denepauyn» JIOKAILHbIC AKTHI NPHHHMAIOTCS Ne/ICOBETOM 06pa3oBaTe/IbHOH
OpraHM3aLMH U yTBEPHKIAIOTCA PYKOBOJAHTEIEM 06pa30BaTeIbHOH OpraHH3aLHH.

5.3. Ha THTY/IBHOM JHCTE JIOKAJILHOrO HOPMATHBHOIO aKTa CTABHTCA PCKBHIHT «['pud nNpHHATHL

JIOK&JIBLHOTO HOPMATHBHOIO akKTa Ie/ICOBETOM 06pa3oBaTe/IbHON OPraHH3alMH, C yKa3aHHEM AaThl H HOMEpa
NPOTOKOJA.



54. i
70 PykoBonurens yreepsaer nokanbmbiii HOPMATHBHBIH aKT MTyTeM H3/IaHNS MpHKa3a 00 YTBEPKICHHH
KabHOTO HOPMaTHBHOI'O aKTa.

DopMa m3naHMs npukasa o YTBEPKIEHHIO JIOKAJLHOTO HOPMATHBHOIO aKTa OMpeaesaeTcH
PYKOBOJMTENIEM CAMOCTOSTENBHO.

HOpMa?nﬁggﬁom:Kig ZTBG‘PMCH'HH JIOKAJILHOrO HOPMATHBHOTO KTa yKa3bIBAETCA: /1aTa BBEICHHA JIOKATBHOIO

neHCTBHE; yKa3zaHHe 06 03HAKOMIEHUH PaGOTHHKOB C JIOKAIbHBIM HOPMATHBHBIM aKTOM
¥ CPOKM JUIsl 3TOr0; haMMIMK M JO/DKHOCTH JIML, OTBETCTBEHHBIX 3a COOMONIEHHE JIOKAIBHOTO aKTa ¥ IpyrHe
YCIOBHSL.

5.5. VTBepas NOKANBHBIA aKT, PyKOBOAWTENb JODKEH TMOCTABHTH MOJMHCH B PEKBH3MTC «rpud
YTBEPKCHHA JOKYMEHTa». DTOT PEKBM3WT pacroiaraioT B NMPaBOM BEPXHEM YTy JOKyMEHTA. TTomumo
TOANHMCH rpud omken coctosTs M3 ciosa YTBEPKIAIO (6e3 kaBbruek), HAHMEHOBAHHA JO/DKHOCTH JIHLIA,
YTBEPXKAAIOIIET0 NOKYMEHT, €r0 HHULIMAIOB, haMIIHHK M AaThl MOAMHCAHHA.

5.6. JIaTOM NMPHHATHA NOKANBLHOTO HOPMATHBHOIO aKTa CYMTAETCA JlaTa ero yTBEPHKACHHA, HaHeCeHHaA
YTBEPAUBIIMM €TI0 JODKHOCTHBIM JIMLIOM Ha IpHe yTBEpKAEHHA.

5.7. JlokanbHble HOPMATMBHBIE AKThl BCTYMAlOT B CHIy C JaThl YTBEHKICHHA H nproGpeTatot
obs3aTenbHbI XapakTep 1A BceX paGoTHHKOB M 06YHaIONIMXCA, Ha KOTOPBIX OHH pacpOCTPaHAIOTCA.

5.8. JIoKanbHble HOPMATHBHbIE AKThI ACHCTBUTENbHEI B TeUeHHH 5 (LATH) JIET C MOMCHT HX TIPUHATHA.
10 HCTEYEHMM YKA3aHHOrO CPOKA JIOKANBHOTO HOPMATHBHOTO aKTa MOUIEKAT NepecMOoTpy Ha npeaMeT
W3MEHEeHHs: TpeGOoBaHMii JEHCTBYIOIIEr0 3aKOHOMATENbCTBA, 4 PABHO MHBIX YCIOBMH, BICKYIIMX H3MEHEHHE,
JIOTIONHEHHe NGO OTMEHY 3aKpEIVIEHHBIX B HUX MojoxeHwui. TIpu OTCYTCTBHH TakHX YCIIOBHI JIOKATbHBIE

HOPMATHBHBIE AKTH MOTYT 6bITh IOBTOPHO MPHHATEI B TOH )K€ PEIAKLHH.

6. OdopmIieHHE JIOKAILHOIO AKTA

i 6.1. OdbopmIIeHHE JTOKANBHOrO aKTa BBIOJIHACTCA B COOTBETCTBHHU € TpeGosanmnamu «I'OCy1apCTBEHHOH
CHCTEMBI JIOKYMEHTALMOHHOro obecriedeHus ynpapieHus. OCHOBHbIE MONOXKCHHA. O6mue TpeboBaHHA K
JOKYMEHTaM M cmyx6aM JOKyMEHTAlMOHHOro ofecrieyenus», a Takoke HopMamH  «Y HUHUHPOBAHHOH
CHCTEMBI JIOKYMEHTAlMH. YHH(HUIMpOBaHHas CHCTEMa OpraHM3aIMOHHO-PACTIOPANHTEIBHOH AOKYMEHTALHH.
TpeGosauus k opopmienmio noxymentos. TOCT P 6.30-2003» (yTB. ITocraHoBneHHeM ['occTanaapra Poccuu
ot 03.03.2003 Ne 65-ct «O NpPHHATHM M BBEJCHHH B NEHCTBHE roCyAapCTBEHHOro CTaHAapTa Poccuiicko#
®epepauun»). Ipu sTom:

6.1.1. CTpyKTypa JIOKa/bHOr0 aKTa AO/DKHa ObecnevyMBaTh JIOTHHECKOE pa3BHTHE TEMBI MPaBOBOTO
perynuposanus. Ecnu Tpefyercs paspiacHEHHe 1eneil ¥ MOTHBOB MPHHATHS JIOKAIBHOIO aKTa, TO B MPOCKTE
JaeTcs BCTyNMTENbHas dacTh — mpeamGyna. ITonoXeHHs HOPMAaTHBHOIrO XapakTepa B mpeambyry He
BKJIIOYAIOTCH.

6.1.2. 3HauyMTeIbHBIE O OOBEMY JIOKATbHBIE AKThl MOTYT AETMTBCSA HA IJaBbl, KOTOPBIC HYMEpYIOTCA
uMbpamMy ¥ HMEIOT 3aroJIOBKH.

6.1.3. Eci B JIOKABHOM aKTe MPHUBOAATCH TAaGIMLbL, rpadMKH, KapThl, CXEMBI, TO OHH, KaK MpaBHIIo,
JOJIKHBI OGOPMIIATECS B BUAE MPHIOKEHHH, 8 COOTBETCTBYIOMHE MYHKTEI aKTa A0/DKHBL HMETH CCBUIKH Ha 3TH
NPUIIOKEHHS.

6.1.4. JIoKanbHbIM aKT ¢ MPUIOKEHHAMH JIOJDKEH HMETb CKBO3HYIO HyMEpALHIO CTPaHHIL.

6.1.5. JIoKaJbHBIi AKT MAAraeTcs Ha roCyJapCTBEHHOM s3blke POCCHHCKOH Qenepallid H [O0JDKEH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.1.6. CTpyKTypa JIOKAJIbHOrO aKTa JIOJDKHA 6BITh JIOTHYECKH OOOCHOBAHHOM, OTBEYAIOLIEH LENIM H
3ajayaM [PABOBOrO PEryJIMpOBaHMsA, a Taike OOECTIeYMBAIOLICH JOrHYECKOS PAa3BHTHEC H NpaBHJIBHOE
NOHMMaHHe JAHHOTO JIOKAJILHOTO aKTa.

6.1.7. B NOKANBHBIX AKTAaX JAIOTCA ONPENENCHHS BBOJMMBIX IOPHAHYECKHX, TEXHHYECKHX H ApYTHX
CrEeLMANBHBIX TEPMUHOB, ECIIH OHH HE ABJISIOTCS OOLIEH3BECTHBIMHU H HeynoTpeG/IseMbIMH B 3aKOHOJATE/IbCTBE
Poccuiickoit Denepalyy ¥ perHoHaIbHOM 3aKOHONATENbCTBE.

6.1.8. He nomyckaercs nepenuchiBanue ¢ 3akoHos. [Ipu HEOBXOIMMOCTH JTO EJaeTCs B OTCBUIOYHOH
Gopwe. |

6.1.9. JlokasbHble HOPMATHBHBIE AKThl COCTABJIAIOTCA H YTBEPH/AIOTCA B 1 ak3emruispe (OpHIHHAse).
JloKabHBIE aKThl, HMeIOHe 2 U Gojiee CTPAHML, AOJDKHBI OBITH MOCTPAHHYHO NMPOHYMEPOBAHBI H CLIMTHIL.
JIONycKAeTCs CLIMBKA B EJMHBIH GJIOK HECKONBKHX JIOKATbHBIX HOPMATHBHBIX AKTOB, OTHOCAIMXCA K

JIESTENLHOCTH OIHOIO HANpPABJIEHHs JIeATebHOCTH 00pa3oBaTe/bHOM OpraHH3aLHH.

7. OcuoBHbIe TPEGOBAHHS K JIOKAJILHBIM AKTAM
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. 5 eTCTBOBaTh cleayOHM

7.1. JlokanbHble AaKTBI o6pa3oBaTe/bHOH O aHM3aLMH nom_l:l bl coom
TpeGOBaHHAM: : m'H‘e‘ o6ﬂaaren5ime PEKBH3HTEL: 0603Ha4YEHHE Bmli_i
COrJIacOBaHO,  YYTCHO;

7.1.1. TlonoxeHHe JOKHO COJEPHKATL CIICIY HATO, YTBEPIKIACHO
S >
JOKAIBHOTrO AaKTa; €ro HAHMEHOBAHHC, rpu¢sr:  TIPHHATO, HAJIAYAH TIPHIOAKCHHA

: OTMETKY O

PeruCTpalHOHHBIA HOMEp, TeKCT, COOTBETCTBYIOLIHH €ro HaMMEHOBAHHIO; KY
A : uTel; OobO3HAUeHHE BHIA
7.1.2. TlpaBuna JOJDKH = # ero

JIOKAJTLHOrO aKTa; ero HaHMEHOBaHMC,
HAMMEHOBAHHIO, OTMETKY O HAJIHYHH NPUJIOKCHHA,
7.1.3. VIHCTpYKUMH MOJDKHBI COACPIKATE CcreLyro
JIOKAbHOTO aKTa; €ro HaWMEHOBAaHMC, rpudpl NPUHATHA H yTBe;:meHHﬂ;
HAMMEHOBAHHIO; OTMETKY O HAJIHYMU NPHIIOKCHHS; PerucTpalHOHHbIA HOMED. : g 3

7.1.4. Pemenus JOMKHBI COJEpXaTh ClEAYIOUHE obOs3aTenbHble PEKBH3HTEL 0603Ha4YEH
JIOK&JIBHOrO aKTa, MECTO M JaTy NpHHATHS, TEKCT, JIOJDKHOCTb, (paMMWIHIO, MHHLHAIE! H MOANHKCH JIHLA,
NPHHSBIIETO PELIEHHE, OTTHCK NeyarH.

7.1.5. Ilpuka3sl W pacropsLKCHHA PYKOBOAHTENA obpa3
cnemyomue 06s3aTeNbHbIE PEKBHU3HTBL: 0603HaYeHHE BH/IA JIOKAJILHOTO
JaTy NPHHATHS, PETHCTPALMOHHBIH HOMEP, TEKCT, JOJDKHOCTD, (haMHIIHIO, HHHLIHAT
06pa30BaTe/IbHOH OpraHM3alHH. Ilpuka3sl M PacrnopsHKEHHA BBIMOJTHAKOTCA HA

Bl CONEPXKaTh CIEIyIOLHE ob6s3aTe/IbHbIE  PEKBH3
rpudppl TIPHHATHA H yTBepikaeHH; TEKCT,

i HOMEP.
perncTpaUHOHHBIH H
e 06s3aTe/bHBIE PEKBH3HTDL: o06o3HauYeHHe BHAA

TEKCT, COOTBETCTBYIOLIHA €ro

OBa‘I‘eJ'leOﬁ opr: aHH3alMH JOJDKHBI coaepxaTb

aKTa ¥ ero HaHMEHOBAHHE; MECTO H
bl ¥ TIOAINHCH PYKOBOIHTE/LA
GnaHke 0Opa30BaTEIBHOH

OpraHH3alHH.

7.1.6. TIpoTOKOMBI M aKThl JOIDKHBI COACPIKATR criefyiolIue 00A3aTelbHbIE PEKBHIHTEI: 0603Haqem{f
BHIa JIOKAJIBHOrO aKTa, MECTO M JaTy MpHHATHA, HOMep; CITMCOK MPHCYTCTBYIOLIHX; TEKCT, coaepxKalHi
TIOBECTKY JIHS, OMMCAHHE XO/ia, TIOPs/IKa 1 MPOLEYpEl CcoBepIIaEMBIX OMpPENEICHHBIX (ropHaAHYECKH 3HaYHMBIX)
neicTBHit T6O OTCYTCTBHE ONMPEIETCHHBIX (haKTOB; AOKHOCTB, PAMHIIHIO, HHHLMAEI H MOAMHKCH JTHL@A (JTHLY),

COCTABHMBIIMX WIH IPUHAMABIIHX Y4aCTHE B COCTAB/ICHHH MpOTOKOJ1a HIIH aKTa.
7.1.7. Meroau4eckue PEKOMEHIALMH JOIDKHBI COACPXKATh crefyiomye 00A3aTe/IbHbIE PEKBHIHTBL:

06o3HauYeHHE BHMA JIOKALHOrO aKTa, MECTO M JlaTy MPUHATHI, €ro HAHMEHOBAHHE, TEKCT, COOTBETCTBYIOLIHH
ero HAMMEHOBAaHMIO M COJEpXKAlUMi yKasaHue Ha BHI, HAHMEHOBaHHE M NaTy NPHHATHA NPaBHI HIH
MHCTPYKLMH, HOPMBI KOTODBIX pasbACHAIOTCH, KOHKPETH3HPYIOTCS WM JCTAH3HPYIOTCA METOHYECKHMH
PEKOMEH/IALMAMH; JOJDKHOCTD, (paMuIHsA, HHHIHATIBI JTHLA (JIHL), AOCTABHBLUHX METOIHYECKHE PEKOMEHIALIMH.
7.1.8. TIporpaMMbl H IUTAHBI J10JDKHBI CONEPXATE CICAYIOLIME 0Bs3aTe/IbHBIE PEKBH3HTBL: 0003HaYeHHE
{112 JIOKAJTBHOrO aKTa; MECTO M JaTy TPHHATHS, HAHMEHOBAHHE H TEKCT JIOKAIBHOTO aKTa, COOTBETCTBYIOINHE
€ro HaMMEHOBAHHIO.
7.1.9. JIOmKHOCTH
NOI0KEHHS; NpaBa, MpeocTaB/eMble pabOTHHKY H €
HEeKayecTBEHHOE W HECBOEBPEMEHHOE BBINOJIHEHHC
JIOJKHOCTHOMH MHCTPYKLWEH; TpeGoBaHuA K pabOTHHKY .
7.1.10. TIpy noOAroTOBKE JIOKANBHBIX AaKTOB,
(HanpuMep, KOJUIEKTHBHBIH JIOrOBOp, MpaBwia BHYTPCHHErO TPYA

PYKOBOACTBOBATBCA PEKOMEHAAUMAMH O HUX.
7.1.11. Cpenun JOKaJIbHBIX aKTOB 06pa3oBaTe/bHOH OPraHH3alHH BBICILYIO IOPHIAHUECKYIO CHITy HMEeT

VYerae opranusauuy. [TosToMy npuHHMacMble B 06pa30BaTe/IbHON OPraHH3ALHH JIOKATbHBIC AKTHI HE JOJDKHEL

NPOTHBOPEYHTD €ro YCTasy.

ag MHCTpyKuMs paGOTHHKA AODKHA COAEpHkaTh CICAYIOLIHE pasnensl: obmme
0 06S3aHHOCTH, B3aHMOJEHCTBHS; OTBETCTBEHHOCTDH 32

(necrionHeHue) OOA3aHHOCTEH, MPEXYCMOTPEHHBIX

PEryHpYIOIMX COLMANBHO-TPYI0BbIE OTHOMICHHS
OBOrO pacropsika M Ap.) CJemyeT

8. ITops1A0K H3MEHEHHSI JIOKAIBHBIX HOPMATHBHBIX AKTOB
8.1. JlokasibHble HOPMATHBHBIE AKThI MOTYT OBITH W3MEHEHBI H JONOJIHEHBI TONBKO MPHHATHEM HOBOH

peAaKUMH JIOKAJIbHOI'O HOPMATHBHOI'O aKTa B INOJIHOM obbeme akra — IyTeM YTBEPXKJICHHA HOBOIO JIOK&JIBHOI'O

HOPMaTHBHOI'O aKTa.
8.2. JIoKaIbHbIE HOPMATHBHBIE AKTBI NOJUIEXKAT H3MEHEHHIO, JIONOJIHEHHIO B CJICAYIOLIHX CITyqasX:
8.2.1. Peopranmszaums JMOO H3MEHEHHE CTPYKTYPbl 06pa3oBaTe/IbHOH OpPraHH3alUHH C H3MEHEHHEM
HaUMEHOBAHMS, TM60 3a/1a4 ¥ HaNpaBIeHHH JeATeNIbHOCTH.
8.2.2. Uamenenue 3akoHoaTesseTBa Poceuiickoii (denepaiu.
8.3. B ciyuasx, npegycMoTpenHbiX 11. 8.2. INosokeHHs HOBBIH JIOKIbHBIH HOPMATHBHbIA aKT JO/DKEH

6BITh NPUHAT HE NO3HEE CPOKA, YCTAHOBIEHHOIO 3akoHoaTe/beTBoM Poceniickoi desepaliii, HOpMAaTHBAMH,
M60 MHBLIMH JIOKAJIBHBIMM HOPMATHBHBIMM aKTaMH 00pa3oBaTENLHOW OpraHM3auMH, a MNpH OTCYTCTBHH
yKa3aHus Ha TAKOW CPOK - He Mo3JHee 2 Helelb C JaThl BCTYIUIEHHS B CHJIY JOKYMEHTa, MOBJIEKLIErO

H3MEHEHHE JIOKAJILHOIO Hopmamauoro aKTa.
4




8.4. JlokansHsie HOPMATHBHBIE aKThI MoryT 6bITh JOCPOYHO U3MCHCHBI:

8.4.1. B ciyuae BHeCeHMs M3MeHEHH B yupeauTeNbHble JOKyMEHTBI 00pa3oBaTebHOH OpraHH3aliH.
8.4.2. Jinst NpHBEICHNUS B COOTBETCTBHE C M3MEHEHHBIMH B LIEHTPaJIM30BaHHOM MOPsAKe HOPMATHBAMH O
Tpyze.

8.4.3. Tlo pesyawraram atrecraimu pabouux MecT.

8.5. Tpeanoxenne o BHECEHHH H3MEHEHHH MOXKET HCXOWTB OT JIOGOTO opraHa M JIMLA, KOTOpBIH
CornacHo  HactosmeMy Ilonoxkenuio HmeeT npaBo CTaBWTh BOMpoc © paspaboTke W MPHHATHH
COOTBETCTBYIOLIETO JIOKAJILHOTO aKTa JMGO YTBEPK/IATh 3TOT JOKYMEHT.

9. OT™MeHa IOKAJILHBIX HOPMATHBHBIX AKTOB

9.1. CornacHo cr. 12 TK PD OCHOBaHMAMH /Ui NpeKpalleHWss ACHCTBHA JOKATBHOTO aKTa WIH
OTACIBHBIX €0 MOJIOKEHUH ABJIAIOTCS:

9.1.1. Ucreuenue cpoka aeicTusa. Takasd CHTyalHsi BO3MOXKHA, €ClIM NPH pa3paboTke HOK&HLHOF?
HOPMATUBHOTO aKTa ObU1 OMpejeneH nepHon ero aekcTeus. [IpH HACTYIUIEHHH YKA3aHHOTO CPOKa JIOKaTbHbIH
HODMAaTHBHBIH aKT aBTOMATMYeCKH yTpauuBaeT cuay. OT PpyKOBOAWTeNs He Tpebyercs H3laHHA
AOTIOIHUTENBHBIX JOKYMEHTOB, MOATBEPKAAIOIIHX 3TOT (aKT.

9.1.2. Ormena (MpusHaHKe YTPATHBIIMM CHITY) JIOK&IBHOTO HOPMATHBHOTO aKTa JHG0 OTAENBHEIX €ro
TIOJIOKEHMH IPYTHM JIOKIbHBIM HOPMATHBHBIM akToM. Takas CHTyalus BO3HHKAET, KOrJa HEOOX0AHMO BHECTH
H3MEHEHHS B JIOKAJIbHBIH HOPMATHBHBINA aKT HIH NPUHATH HOBBIH IOKYMEHT, HaNpHMEp, NPH H3MEHEHHAX B
3aKOHOZIATeNbCTBE. B JaHHOM CiTyyae npu pa3paGoTKe HOBOrO IOKyMEHTa HEOOXOAMMO BKIIKOUHTE IyHKT O TOM,
9TO JIOKANBbHBI HOPMATHBHBIM 4KT, paHee PpEeryJMpoBaBLIMI IPABOOTHOUIEHHS, NpEKpamlaeT AeHCTBHE
TOJIHOCTHIO HJIM B YaCTH OTAEJBHBIX MOJIOXKEHHUH.

9.1.3. Betyruiende B CHy 3aKOHa MJIM APYTOro HOPMAaTHBHOIO NMPAaBOBOrO aKTa, COAEPIKAILEro HOPMBI
TPYAOBOTO MpaBa, KOJUIEKTHBHOrO AOTOBOpa, COIJIAlIEHMs, KOTAa yKasaHHble aKThl yCTaHaBIHBalOT Gonee
BBICOKHM YpOBEHb TrapaHTHii PaGOTHHKAM II0 CPAaBHEHHIO C [EHCTBOBABIUMM JIOKATHHBIM AKTOM. JTOMY
TNONOXKEHHIO KoppecnoHaupyeT 4. 4 cr. 8§ TK P®, cornacHo kOTOpOH HE MOMIEKAT MPHUMEHEHHIO HOPMBI
JIOKAJIBHOTO aKTa, yXyAIIAIoI(He IOJIOKEHHe pPaGOTHHKOB IO CPaBHEHHIO C YCTAHOBJIEHHBIM TPYAOBBIM
3aKOHOJATEeIbCTBOM W JPYTHMH HOPMATHBHBIMH ITPABOBBIMH aKTaMH, COAEPKaLIHMH HOPMBI TPY0OBOIO Npasa,
KOJIJIEKTHBHBIM JIOTOBOPOM, COTJIalIEHUSMH.

CrepoBarensHo, €CliM NPUHAT 3aKOH WM JPYro HOPMATHUBHBIH INPABOBOHM AaKT, YCTaHABIMBAOLIMHA
6onee BBHICOKMH ypOBEHb rapaHTHH pabOTHHKAM IO CPaBHEHHIO C JIOKAJIBLHBIM AKTOM, JEHCTBHE JIOKATBHOIO
aKTa MJIM OTAE/BHBIX €ro MONOKEHHH NpeKpalaeTcs.

B aTOM cmydyae HeoGX0MUMO M3aTh MPUKa3 O NPEKPAIIEHHH JeHCTBHS JIOKATBHOrO HOPMAaTHBHOIO aKTa
W 03HAKOMMTb C HUM pabOTHHKOB 00pa30oBaTeIbHON OpraHM3aLii MOJ| POCITHC.

10. ITopsiiok 03HAKOMJIEHHS € JIOKAJIbHBIMH HOPMATHBHBLIMH AKTAMH H HX XpaHeHHE

10.1. O3nakomsieHHe PaGOTHHKOB C JIOK&JIBHBIMH HODMATHBHBIMH aKTaMH MPOH3BOAMTCH MOCIE HX
YTBEpIKAECHHUA B TedeHHe | (0IHOro) Mecsla ¢ MOMEHTa YTBEPKACHHS JIOKAIBHOrO HOPMATHBHOTO aKTa.

10.2. B cootBerctBuM ¢ 4. 2 crathi 22 TK P® paboromarens o0s3aH 3HAaKOMHTH pabOTHHKOB MOX
pOCNHCh C MPHHUMAEMBIMH JIOKAJIbHBIMH HOPMATHBHBIMH AaKTAMH, HEINOCPEACTBEHHO CBS3aHHBIMH C HX
TPYAOBOH AEATEIBHOCTBIO.

10.3. Ocobrie npaBwia NpeyCMOTPEHb! Ul CITyYaeB O3HAKOMIIEHHS C JIOKATBHBIMH HOPMATHBHBIMH
aKTaMH JIHL, MOCTynaomux Ha paboty. Bynymmii paGOTHHK 3HAKOMHTCS € JIOKAIBHEIMH HOPMATHBHBIMH
aKTaMH INPH 3aKII0YEHHH TPY/OBOTO JIOrOBOpA JI0 €ro MOANHCAHHS.

10.4. TIMCbMEHHBIM MOATBEPXKACHHEM TOro (akra, YTO COAEPIKAHME AKTA JOBEJEHO O CBENEHHS
pabOTHHKA, CIIYKHT BH3a O3HAKOMJIEHHSA, & UMEHHO MOIMCH PaGOTHHKA HA JIHCTE O3HAKOMIICHHS, I/1e JOJDKHBI
OBITH YKa3aHbI €ro HaMUIIHs, UMs, OTYECTBO H JaTa O3HAKOMJICHHS.

DTOT JIMCT MNpPHIAraeTcs K KaXIOMy JIOKAJIbHOMY aKTy, HyMepyeTcs, NMpOLIMBAETCS H CKpeIUiseTcs
NeYaThio ¥ NOAIMKCHIO NOKHOCTHOTO JIMLIA.

10.5. O3HakoMIEHHE C JIOKAJbHBIMM HOPMATHBHBIMH AKTAMH JIMI, HAXOIMBLIMXCH B JUIHTeIbHBIX
KOMaH/IMPOBKAX, OTIYCKaX, B TOM WYHC/Ie OTMyCKe M0 OepeMEHHOCTH M pOAAM, YXOAY 3& MAIONETHHM
peGeHKOM, a PaBHO JIMLL, HA JUIMTE/BHBIA CPOK OCBOGOMIEHHBIX OT PaGOTHI MO MEIHLIMHCKHM MOKA3aHHAM,
TNPOH3BOJMTCS B NEPBbIH A€Hb BHIX0Ja TAKMX PabOTHHKOB Ha paGoty.

10.6. OpuruHansl JOKIbHBIX HOPMATHBHBIM 4KTOB, O3HAKOMJIEHHE pPAGOTHHKOB ¢ KOTOPBIMH
MPOM3BO/IIIOCE, C OTMETKAMH PabOTHHKOB 00 03HAKOMJICHHH OCTAIOTCS HA XPAHEHHH B OT/ENe KaIpOB.

10.7. Bee JokasnbHble HOPMATHBHBIE AKTBI XPAHATCS COBMECTHO B aene (manke). B cllydyae MpHHATHA

HOBBIX JIOKQJIbHBIX HOPMATHBHBIX 8KTOB, HX OPHIHHAJIBI OMELIAIOTCS B COOTBETCTBYIOLYIO MMAIKY. an ITOM,
Ha paHee JIEHCTBOBABILEM JIOKAILHOM HOPMATHBHOM aKTe JieJ1aeTcs oT™MeTKa 00 YTpaTre UM CHJIbL.
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10.8. KonuM JIOKaJIbHBIX HOPMATHBHBIX &KTOB, OTHOCSLIMECS K MAESTEIPHOCTH MOAPA3/CICHHH H
JOJDKHOCTHBIM OOSI3aHHOCTAM €ro COTPYAHHKOB, OCTAIOTCS Ha XPAHEHHWH B COOTBETCTBYIOUIMX CTPYKTYPHBIX
NoJpa3sAeNCHUAX.

11. 3aka09ATEILHBIE NOJI0KEHHS

11.1. Hacrosmee IlonoxeHwe BcTymaer B CWIy C JaThl YTBEPXKHGHHA €ro pyKOBOIHMTEIEM
06pazoBaTeNbHOM OPraHW3alMd M YTpadMBaeT CHIIy B Cilydae MPUHATHA HOBOro I[To/oxeHHA O JIOKATBHBIX
HOPMAaTHBHBIX aKTax.

11.2. Bee Ilpunoxenus k HactosiueMy [ToJ0KeHHIO, a paBHO W3MEHEHHA M AONOJIHEHHs, ABJIAIOTCA €ro
HEOTHEeMJIEMBIMH YaCTSIMH.

11.3. M3MeHeHHs M JOMOJHEHHs, BHECEHHbIe B HacTosuee [lonokeHHe, ecid HHOE HE YCTaHOBJICHO,
BCTYNAIOT B CHITy B MOpsiaKe, npexycMorpeHHoM s [lonoxenus. M3smMeHeHHs W NOMOIHEHHUs, BHECEHHBIC B
Hactosiee IlonoxeHHe, IOBONATCS [0 CBEIEHHs yKa3aHHBIX B HEM JIMLl He NO3Hee 2 HeZelb C MOMCHTa
BCTYIUIEHHS €TI0 B CHITY.

11.4. Bompocel, He yperyaupoBaHHble HACTOSALIMM IlonoxkeHHeM, MOMIEKAT YpPEryJHpOBaHHIO B
COOTBETCTBHH C MNEHCTBYIOUIMM 3aKOHONATENbCTBOM P®D M WHBIMH JIOKANBHBIMH HOPMATHBHBIMH aKTaMH
06pa3oBaTeNIbHOM OpraHH3alHH.




